Interview Evaluation Form
Candidate Name: 

Position: 

Interview Date: 

Interview Evaluation. Please record the extent to which you believe the applicant possesses, or will demonstrate, the qualities listed below. Return this to the hiring manager no later than one day after the interview.
	
	Out- standing
	Above Average
	Average
	Below Average
	Unaccept- able

	1. Aspirations. Extent to which the goals and aspirations of the
applicant are consistent with available opportunities.
	
	
	
	
	

	2. Training. Extent to which the applicant's level of educational attainment and relevant on-the-job-training will enable him/her to
cope with the demands of the job.
	
	
	
	
	

	3.  Work History. Extent to which the applicant's experience can be
applied in the performance of the duties involved in this position.
	
	
	
	
	

	4.  Communication Abilities. Extent to which the applicant is able
to clearly convey his/her ideas to others.
	
	
	
	
	

	5.  Cooperation. Degree to which the applicant will be able to get
along with others and work with them as a member of the team.
	
	
	
	
	

	6. Poise. Degree to which the applicant will be able to maintain his/her composure under pressure and adjust to change in his/her
work environment.
	
	
	
	
	

	7. Responsibility. Extent to which the applicant will exercise judgment in getting the job done, taking the initiative where
appropriate, and obtaining assistance when required.
	
	
	
	
	

	8. Computer skills. Extent to which the applicant has the computer skills or prior experience in learning new programs that are
required of the position.
	
	
	
	
	

	9. Candidate Enthusiasm. Degree of interest the candidate showed
in the position.
	
	
	
	
	

	Overall Impression of this Candidate
	
	
	
	
	


Comments:

Interviewer Name: 
Signature: 

