Follow the steps below to create a new NGA account

1) Go to www.glass.org/user/login

and click Create Account a
MEMBERSHIP ~ ADVOCACY ~ EDUCATION ~ EVENTS ~
(bottom left).
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3) You will then need to search for your company in the Company Name field
whether your company is in our system or not. Start typing your company name.
As you type, it will auto populate your company name and address if itis in our system.

© Enter part of the Company Name to search,
Company Name " | New Company Inc.
@ O your rganiietion s Foun, select the < New Company Inc. | 450 Main StrceLViEnnaVE >

4) If you find your company, click it and your company’s
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information will populate the rest of the form. & CREATE ACCOUNT (@@lii3338 )

Click the blue CREATE ACCOUNT button
(bottom right) and go to step 9 below.

If your company does not come up, you will see the blue +ADD COMPANY box appear on the right.

O Enter partotthe

pay Name to s
Company Name ™ New Company Inc ke + ADD COMPANY
ations found, select the




5) Click +ADD COMPANY to bring up the
CREATE COMPANY form. Fill out the form and
click ADD COMPANY at the bottom.
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6) You will then see the COMPANY CONFIRMATION screen.
Verify your information, then click CLOSE on the bottom right.

CREATE COMPANY

COMPANY CONFIRMATION

Your company has been created with the following infor mation:

BASIC INFORMATION
Company 1D 948346
Company Name New Company Inc.
Web Address  www.newcompany.com

CONTACT INFORMATION
Address 450 Main Street
Address Cont. Suite 101
City Vienna
State/Province VA
Zip/Postal Code 22180
Country United States
FaxNumber (703) 555-4322

CLOSE

7) Search forthe company you just created and select it from the dropdown.

Your company information will auto populate in the form.

O Enter part of the Company Name Lo search,

Company Name " | New Company Inc]

@ Once youroresnization s found; select the <Eeanmaanymc,\450 Main Street Vienna VA, >

8) Once your personal and company information is filled in,
you can click the blue CREATE ACCOUNT button on the bottom right.

9) You will then see the PROFILE CREATED screen.
Verify your information then click the

GO TO NGA CUSTOMER DASHBOARD button below.

10) You will now be able to log in to your
NGA account at www.glass.org/user/login

with your username and password.
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PROFILE CREATED

Your profile has been created with the following information.

BASIC INFORMATION
Username DThomasNC
Prefix Mr.
FirstName David
LastName Thomas
Company New Company Inc.

PRIMARY CONTACT INFORMATION
Maliling Address 450 Main Street

Mailing Address  Suite 101
Cont.

City Vienna
State/Province VA
Zip/Postal Code 22180

Email Address  dthomas@newcompany.com
Work Phone  (703) 555-4321
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